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Job Advertisement: Programs Volunteer 

About the Organization: Established in 2007, Women’s Empowerment Link (WEL) is a non-profit, nonpartisan, and non-governmental organization dedicated to women’s rights. We empower women and girls to reach their full potential—politically, socially, and economically—by advocating for their human and social justice rights. WEL acknowledges that women’s survival—and that of their communities—is increasingly threatened by economic dependency, illiteracy, gender inequalities, marginalization, sexual and gender-based violence (SGBV), conflicts, and inadequate laws and policies.
WEL is currently seeking a dynamic and results-oriented Programs Volunteer to support the implementation of program activities across the organization. The role involves assisting with program coordination, documentation, monitoring and reporting, stakeholder engagement, and providing administrative support to ensure effective and efficient delivery of program objectives.
	Title
	Programmes Volunteer

	Reporting to
	Programs Manager

	Location
	The position is based in Nairobi

	Starting date
	9th April 2026

	Contract Length
	12 months renewable based on Performance and subject to funds
availability.

	Closing date for applications
	31st March 2026

	Note: The position is both Internal and external open to both Youths, Women, Persons with Disability
candidates who meet the specified qualifications.


 SUMMARY OF THE ROLE
To support the effective implementation of programme activities, the organization intends to onboard a volunteer within the Programmes Department. The volunteers will provide administrative, research, and programmatic support to the team, contributing to the successful delivery of programme objectives.
The purpose of this volunteer position is to support the Programmes Department in research, documentation, coordination of activities, and other programme-related tasks while gaining practical experience in programme implementation.
Key Responsibilities
The volunteer will support the Programmes Department in the following areas:
· Assist in research and data collection for programme activities and projects.
· Support documentation and report writing for programme activities.
· Assist in organizing and coordinating programme meetings, workshops, and field activities.
· Support data entry, analysis, and management using basic data management tools.
· Assist in the preparation of programme reports and presentations.
· Support administrative tasks within the Programmes Department as required.
· Participate in programme planning and review meetings where necessary.
· Support activities related to gender, governance, and community development initiatives.
· Help draft minutes, action points and follow notes from programme or other related meetings
· Contribute to the preparation of training materials, toolkits, and debriefing notes for workshops and field activities
· Provide support in safeguarding and compliance activities ensuring programme practices aligned with organizational policies and procedures.
4. Qualifications and Skills
The volunteer should possess the following qualifications and competencies:
· Diploma/Degree in Social Sciences, Development Studies, Community Development, or a related field.
· Strong organizational and communication skills.
· Ability to support research, data collection, and programmatic activities.
· Proficiency in Microsoft Office applications (Word, Excel, PowerPoint).
· Basic knowledge of data management tools.
· Interest in gender, governance, and community development issues.
· Strong report writing and documentation skills.
5. Duration of the Assignment
The volunteer engagement will be for a period of 12 months, subject to review and mutual agreement.
6. Expected Deliverables
· Timely support in programme documentation and reporting.
· Accurate data entry and support in programme data management.
· Assistance in coordination and implementation of programme activities.
· Support in research and preparation of programme materials.
7. Confidentiality and Conduct
The volunteer will be required to adhere to the organization’s policies, including confidentiality, safeguarding, and code of conduct guidelines.
How to Apply:
· Please submit your CV (maximum 3 pages) and a cover letter, stating your interest in in the position and motivation for volunteering, in PDF format, along with any other supporting documents, to recruitment@wel.or.ke.
· The deadline for receiving applications is 31st March 2026 at 5:00 PM (EAT). Applications received after this deadline will not be considered. However, applications will be reviewed on a rolling basis.
· Due to the high volume of applications received, only short-listed candidates will be contacted.







Women’s Empowerment Link (WEL) is an equal opportunity organization and does not charge any fee at any stage of the recruitment process (application, written test, interview, training, medical examination etc.) 

Women’s Empowerment Link (WEL) has a zero-tolerance approach to any form of harm, abuse or exploitation of, children and vulnerable adults by its staff, associates or partners. 

Safeguarding is an integral part of WEL’s organizational culture and operations. The organization is committed to creating and maintaining a safe environment that upholds the dignity, rights and well-being of all individuals, particularly women, girls and marginalized groups. As part of this commitment Safeguarding checks are embedded within the recruitment process and include through screening procedures such as criminal record checks and disclosure of previous convictions. These measures are intended to prevent and respond to any form of abuse and exploitation.

WEL promotes a welcoming, diverse and inclusive workplace free from discrimination and harassment. All staff are expected to uphold the highest standards of conduct and adhere to these principles.
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